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Educational Visit Risk Assessment
If possible please write this risk assessment with help from the young people and staff taking part
	Activity: Work experience
	Location: 
	Dates
	Group: 

	Risks to: (please underline)                        Young people              Staff              Volunteer                 Individual



	List significant hazards
	H/M/L
	List existing controls
	List additional controls necessary
	By whom
	By when

	Travel to and from  workplace
	L
	Parent/carer and school to develop safe route to workplace with transport arranged or training in place.
	School to provide back up should transport be needed
	Staff
	Before placement starts

	Hazards at workplace including tripping, hot water, sharp items and specialist equipment 
	L
	Work place risk assessment submitted to school to be considered, any potential issues discussed with workplace
	Students reminded of any hazards regularly
	Staff and mentor
	On days

	Access to the internet without school-based safety filters
	L
	Use of IT Equipment to be monitored by mentor
	Students reminded about safety before placement
	Mentor
	On days

	Customers/ clients and adults in the workplace causing harm or threatening young person
	L
	Young people to be supervised and briefed about who to talk to should any issues arise
	Student should not be left alone with customers/ clients
	Staff and Mentor
	On days

	Inappropriate behaviour
	L
	Expectations and consequences highlighted to all students. 
	Member of staff to carry mobile phone.
	Staff
	On day

	Students leaving work place
	L
	Students reminded to remain at work place or to be briefed about local area they can visit if appropriate. Students to have school phone number. Mentor must be informed if student leaving work place at any time.
	Staff member to carry out visit with student and show area they are allowed to walk to.
Mentor to be aware of location of students.
	Staff and Mentor
	Pre visit

	Road safety
	L
	Students reminded of behaviour on bus and when crossing roads. Crossings used. 
	Staff member to carry out visit with student and show area they are allowed to walk to.
	Staff
	On day

	Covid safety
	L
	Student to carry or use work place hand sanitiser. Students to wear masks if required. Students may bring own hand sanitiser. Mentor to remind regularly. 
	Mentor to remind students 
	Mentor
	On day


Written by............................................                  Date: …………………….          
Print name and sign SLT ____________________________________________________Date_________________________

Print name and sign Mentor at workplace____________________________________________________Date_______________________

Review date: 1 year or when circumstances change
Updated April 2022     Retain all documentation until participants pass their 21st birthday.
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