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Title:  Job Description
	JV Organisation
Department: People Management
Reports to: SEE Manager
	Key responsibilities
This post supports the development and delivery of the EKFB Skills, Employment and Education strategy, with particular responsibility for developing effective outreach programmes with a number of key audiences to maximise local impact of SEE strategy and activities.
This includes:
Co-ordination of engagement with schools, to include the design and delivery of presentations and activity sessions for students and teacher, both online and face-to-face, that champion the range of training and employment opportunities available through EKFB and also support schools’ attainment of Gatsby Benchmarks. This will include working with local Careers Hubs.
Acting as an Ambassador for the apprenticeship programme and playing an active role, as a representative of EKFB, in the Education & Skills Funding Agency (ESFA) employer Apprenticeship Ambassador network, and identifying opportunities to support the Young Apprentice Ambassador Network (YAAN).
Maintain a good working knowledge of Apprenticeship Standard developments, T-Level roll-out and National Retraining Scheme.
Develop and maintain good working relationships with specialist service providers that benefit target audiences including those not in employment, career-changers, ex-military, and under-represented groups.


	Key skills and qualifications
Experience in liaising with colleges, schools and universities and of face-to-face delivery to target audiences, including school students, apprentices, graduates and job-seekers.
Excellent communication, organisation and stakeholder management skills are essential. A background/qualification in teaching or careers advice is desirable but not essential.
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